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DEPARTMENT OF LABOR, LICENSING AND REGULATION




BOARD OF INDIVIDUAL TAX PREPARERS
MARYLAND TAX PREPARERS EXAMINATION WAIVER APPLICATION
15 Consecutive Years (2002 Through 2016) of Tax Preparation Experience

APPLY FOR REGISTRATION ONLINE - DO NOT SEND MONEY WITH THIS WAIVER APPLICATION

Beginning January 1, 2016, tax preparers who prepare tax returns for Marylanders will be required to have passed the Maryland Tax Preparers Examination in order to continue to provide these services.  This requirement even applies to those individuals who are currently registered or have renewed their registrations prior to January 1, 2016.  Please note that experience providing tax returns for compensation in Maryland in 2016 DOES NOT QUALIFY for use for this option.  Only the lawful experience obtained in another state or for no compensation may qualify for this option.
Individuals who are found to have prepared Maryland tax returns this tax season and beyond and who have not passed the examination are subject to disciplinary action which may result in a suspension, revocation and or civil penalties.
____________________________________________  CURRENT  MD TAX PREPARERS REG. NO. ___________

LAST NAME

   FIRST

     MI 
I have a minimum of 15 consecutive years  (2002-2016) of professional experience in tax preparation services and have performed these services for a 15-year average of 50 tax returns with not less than 25 tax returns prepared in any given year.  I am attaching the following documents:
(Please check each of the documents that you are attaching)
(  My current PTIN number is ____________.  I am attaching my current PTIN Confirmation Certificate that I received from the United States Internal Revenue Service; and
(  Completion certificates that verify that I have completed at least eight (8) hours of qualifying courses in tax-related subject matter in each of the three preceding calendar years (a total of 24 hours); and
(  As a tax preparer, I am attaching my personal tax information for tax year 2015 that shows my employment as a tax preparer.  This includes IRS Form 1040 and supporting documents for tax year 2015 such as a Schedule C, 1120, W-2 or 1099 that verify work as a tax preparer; and
(  I have completed the Experience Worksheet on Page Two of this application and have attached the following documentation about my tax preparation experience during the past 15 calendar years: 

(  Letters of certification from my employer(s) that I have performed tax preparation services and have averaged preparing 50 tax returns on a yearly basis for 15 years; or
(  Letters of reference signed by three (3) of my long time clients for whom I have prepared tax returns which indicate the specific 15 years that I provided these services on their behalf.


CERTIFICATION

I certify, under the penalties of perjury, that the information contained in this application for a waiver of the examination requirements of the Maryland Board of Tax Preparers is true and correct to the best of my knowledge, information and belief.
______________________________
_________________________________   __________________  PRINT NAME



SIGNATURE



  DATE
INSTRUCTIONS FOR COMPLETING EXAMINATION WAIVER APPLICATION

AND TAX PREPARER EXPERIENCE WORKSHEET

	TAX PREPARER EXPERIENCE WORKSHEET

	YEAR
	NO. OF TAX RETURNS PREPARED

	2002- FOR 2001
	 

	2003 FOR 2002
	 

	2004 FOR 2003
	 

	2005 FOR 2004
	 

	2006 FOR 2005
	 

	2007 FOR 2006
	 

	2008 FOR 2007
	 

	2009 FOR 2008
	 

	2010 FOR 2010
	 

	2011 for 2010
	 

	2012 for 2011
	 

	2013 for 2012
	 

	2014 for 2013
	 

	2015 for 2014
	 

	2016 for 2015  
	

	TOTAL RETURNS
	 

	
	DIVIDE BY 15

	AVG. NO OF RETURNS
	 


DO NOT EMAIL OR FAX.  MAIL EXAMINATION WAIVER APPLICATION TO

MARYLAND BOARD OF INDIVIDUAL TAXPREPARERS

500 NORTH CALVERT STTREET, THIRD FLOOR

BALTIMORE, MD 21202

(410) 230-6257
OFFICIAL USE ONLY





(  APPROVED     (  DENIED





By: _________________ Date ____________





IMPORTANT INSTRUCTIONS PLEASE READ





EACH TAX PREPARER MUST FILE THIS APPLICATION INDIVIDUALLY





Complete this application in its entirety.  Incomplete applications will not be reviewed and will be returned.





You must attach the following to this application:


Current PTIN Confirmation Certificate.


Certificates of completion of qualifying tax related continuing education (IRS approved sponsors or MSATP’s “Maryland Income Tax Update” or ”Maryland Exam Prep Course,”).  You must have completed eight hours in each of the past three calendar years. 


Your personal IRS Form 1040 and supporting documents for tax year 2015 such as a Schedule C, 1120, W-2 or 1099 that verify work as a tax preparer


Complete the Tax Preparer Experience Worksheet (to the right).  You must have prepared at least a 15-year average of 50 tax returns, annually. Please note that you may not have prepared less than 25 tax returns in any given year, and





An employer certification that you performed tax preparation services on a yearly basis full time and have prepared an average of 50 tax returns during the past 15 consecutive years; and/ or


If you prepared tax returns as a sole practitioner, attach letters of reference from three (3) of your long term clients for at least fifteen years.  Please note: form letters will not be accepted.  Only personally written and signed letters by your clients which indicate the specific years that you prepared tax returns will be accepted. 





If your application is denied, you will be advised that you will be required to pass the Maryland Individual Tax Preparers Examination before you can prepare Maryland tax returns.








