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INSTRUCTIONS FOR
SOLE PROPRIETORS

OF
CEMETERIES AND
BURIAL GOODS BUSINESSES
SUPPLEMENTAL “CHECK LIST” FOR

REGISTRATION RENEWALS / INITIAL REGISTRATIONS

1) Use the Registered Cemeterian/Registered Seller application form. 

2) Follow the “Checklist for Registration Applications” notice.

3) Make sure to complete all questions in the “Sole Proprietors Only” sections in Items #11 and #12.

4) Please be sure to submit the Sole Proprietor Affidavit which serves as an attestation to the Certificate of Good Standing of the Sole Proprietor business to be licensed.  This document must accompany your completed application.
5) In Item # 11, fill in the number of contracts of $250 or more in value made with consumers in Maryland during your business’ last two (2) fiscal years.  The Office will multiply this by $15.00 to determine the per contract fee component of the total application fee.  The fixed fee of $150.00 will be added to determine the total fee which will appear on the printed invoice under “amount due”.  The Office will allow the business’ discretionary pass-through of the $15.00 per contract fee to the consumer as long as no language in the purchaser’s contract describing the itemized fee indicates that any agency of government has mandated this fee be paid by or passed through to the purchaser.  You may use the phrase, “administrative fee,” “processing fee,” etc.  SEND NO CHECKS WITH THESE APPLICATIONS.  YOU WILL BE SENT AN INVOICE AFTER YOUR COMPLETED APPLICATIONS ARE REVIEWED.
6) Mail the completed applications and all required supplementary materials for the application (DO NOT SEND CHECKS AT THIS TIME) to the Office at:

Office of Cemetery Oversight

Maryland Department of Labor, Licensing and Regulation

500 N. Calvert Street, 3rd Floor

Baltimore, Maryland 21202

7) The application will be reviewed by the Office and, if approved, an invoice for payment of the total of the fixed fee of $150 and the calculated per contract fee will be sent to the place of business.

8)
For further information or assistance, please contact the Office at 410-230-6229.
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